
 

Community Fundraising Proposal 

 

Event Coordinator 

Contact person _____________________________________________________________ 

Address __________________________________________________________________ 

Suburb ________________________________ State __________ Postcode ___________ 

Phone _________________________________ Mobile ____________________________ 

Email ____________________________________________________________________ 

Name of Organisation (if applicable) ____________________________________________ 

Website of Organisation (if applicable) __________________________________________ 

 

Event Information 

Title of Event/Activity ________________________________________________________ 

Date _________________________________ Time _______________________________ 

Address of venue ___________________________________________________________ 

Brief description of Event _____________________________________________________ 

Number of guests expected ___________________________________________________ 

Will the event be PUBLIC or PRIVATE (please circle) 

Description of how funds will be generated _______________________________________ 

_________________________________________________________________________ 

 

Budget Information 

Estimated total income for the event $ ___________________________________________ 

Estimated expenditure for the event $ ___________________________________________ 

Estimated profit from the event $ _______________________________________________ 

http://www.otisfoundation.org.au/index.asp


Budget Information (continued) 

Will another organisation benefit from the event? (if yes, please state which organisation) 

_________________________________________________________________________ 

Date funds will be forwarded to The Otis Foundation _______________________________ 

Please note: we understand these figures are estimates, however we do require your best guess regarding what you expect to raise 

Request for The Otis Foundation Support 

Please circle your choice 

Use of The Otis Foundation Logo            YES                    NO   

Would you like details of your event to be published on our website? 
 

      YES      NO 

Collection Tin      YES      NO 

Letter of Support     YES      NO 

Sample Media release    YES                 NO 

Receipts for people making donations   YES        NO 

Certificate of Appreciation for distribution  YES      NO 

Please provide an email address for this information to be sent to:- 

_________________________________________________________________________ 

Authorisation 

I have read The Otis Foundations Community Fundraising Guidelines carefully and 

understand the content. I agree to conduct my event in accordance with these guidelines. 

I understand that I cannot claim against The Otis Foundation for any damage or injury 

incurred as a result of this Community Fundraising event. 

I have read The Otis Foundation’s Privacy Policy via www.otisfoundation.org.au and 

understand that my personal information may be handled in accordance with that policy 

Signature: _________________________________  Date: __________________________ 

The Otis Foundation will respond to your proposal as soon as possible. Please do not 

proceed with your event/activity until you have received authorisation from The Otis 

Foundation 

Please return to:-  The Otis Foundation 

    PO BOX 1191 

    BENDIGO CENTRAL  VIC  3552 

 

www.otisfoundation.org.au       PH: (03) 5444 1185 

http://www.otisfoundation.org.au/
http://www.otisfoundation.org.au/

